Case File Contents Checklist

Scene Photographs

Scene Video

Video of Witness Statements

Scene Diagrams
(O Floor Plan O Elevation O Evidence 0O Burn Patterns
O Other: Describe O Other: Describe )

Consent and Release Forms
O Interview consents (for each witness)

0O O g|d

O Medical records consents
O Financial records consents

Written and Signed Witness Statements (list witness name and check off
individually):
O
O
O
O
O

L]

Oo0oooao

Confession (if applicable) and signed & witnessed Miranda card
(Suspect name: )

Evidence Logs / Chain of Custody

Lab Results
Laboratory name(s):

Court Orders
O Subpoenas: Describe

O 4 o

O Search warrant(s): Locations:

O Administrative warrant(s): Describe
0O Other: Describe

Reports & Notes

I:l O Fire investigation report

O Fire investigator notes

O Fire Department Incident Report and/or NFIRS form
O Police department report

O Database search results

O Other

Courtesy of interfire.org page 1 of 2



Case File Contents Checklist

Insurance Records Documentation

I:l O Immunity Statute letter

O Insurance Application

O Binder

O Policy

O Declarations Sheet

O Notice of Loss

O Proof of Loss

O Adjuster’s Report

O Special Investigative Unit report
O Database search results

O Communications with insurance company

Financial Records

D O Name of Party:
O Name of Party:
O Name of Party:
O Name of Party:

Medical Records

I:l O Name of Party:
O Name of Party:
O Name of Party:
O Name of Party:

Other Records and Database Searches (i.e., NCIC)
O
O
O
O
O

Newspaper Clippings and Media Coverage
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